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Overdrive Basic Tutorial 

Click “Sign in” on the upper right corner of the Overdrive homepage or the gray pop up at the bottom 
left corner. 
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Select “Ashland Public Library” in the drop down menu. 

 

 

Click “Go”. 



Enter your card number and phone number or password. Remember to check or uncheck the 
“Remember my login information on this device” button.

 

Click “Sign In”. 

 

From the homepage, click the “Help” tab. 



 

 

Reserving Overdrive Items 

To reserve an overdrive item you will have to place a hold using your Overdrive account. 

Find the item you are looking for, for example, “Pete the Cat and the New Guy”. 



Click the item you wish to reserve and more information will be given about that item. 

Within that information there will be a bold blue option: “Download this item”. Click it. 

You will be taken to the Overdrive website. If you are not signed into the catalog when you click, you will 
have to sign in to Overdrive using your overdrive account at this time. 

 



Click the “Place a Hold” button. 

This screen will appear. Check or uncheck the “automatically check out this title when it becomes 
available” box.  

 If checked it will automatically check out the item to you when it is returned by the previous patron, if 
not you will have to manually search for the item again and check it out when you receive the email 
notification. 

Click “Place a Hold”. 

Choose either “continue browsing” to search for more titles on overdrive or “view your holds”. 



“View Your Holds” will take you to your account and show which titles you have on hold or reserved. 

 

There is also a drop down menu of options for actions to take after placing a hold. 

 

Selecting “Edit email address” will allow you to change the address at which you are notified of the 
item’s availability. 



The Suspend Hold button will enable you to delay your hold on the item for a number of days that you 
choose from the drop down menu. 

The auto checkout button will allow you to change your settings if you change your mind about having 
the item automatically checked out to you (it’s the box mentioned earlier—did you check the box or 
not). 

The “Remove Hold” button will remove the hold and undo the reserve you put on the item. 

 

 


