
Bylaws of the Valparaiso Public Library Board of Trustees 
 

I. Meetings 
The regular business meeting of the Valparaiso Public Library’s Board of Trustees shall be held 
bi-monthly, on the first Wednesdat of the months of October, December, February, April, June, 
and August, at 7:00 p.m. in the Library. Any change shall be advertised in accordance with 
Nebraska State Statutes. The meeting shall be open to the public. The President of the Board or 
any three Board members may call special meetings. 

  Revised October 2, 2012 
  Revised December 10, 2014 

 
II. Officers 

The Officers of the Board shall be elected at the February meeting in even-numbered years and 
shall include President, Vice President, and Secretary. In the event that an office becomes vacant, 
the Board shall elect a member to serve the balance of the two-year term. 
 
The President shall preside at all meetings, appoint all committees, authorize calls for special 
meetings, and generally perform the duties of a presiding officer. 
 
The Vice President shall perform all the duties of the President in his/her absence. 
 
The Secretary shall keep a true and accurate account of all proceedings of the Board meetings; 
shall have custody of the minutes and other records of the Board; and shall file a copy of the 
minutes and records of the meetings with the Village Clerk, where they shall be available for 
public inspection at any reasonable time. The Secretary shall notify the Village Board of any 
vacancies on the Board. 
 

III. Selection and Terms of Trustees 
The Board shall consist of five (5) members who shall be citizens of the Village appointed by the 
Village Board for four-year terms. No member of the Village Board shall be a member of the 
Library Board.  
 
Three of the five terms shall begin on the first Tuesday of February of years divisible by four. 
Two of these terms shall begin on the first Tuesday of February of years that are two years 
subsequent to the three-member appointments. Vacancies occurring by resignation, removal, or 
otherwise, but not at the term’s end, shall be filled for the unexpired term. When terms are 
expiring or a vacancy occurs, the members of the Board shall select a name or names to present 
to the Village Board for approval and possible appointment.  
 

IV. Committees/Appointments 
With the Board’s approval, the President may appoint special committees for the study of special 
problems and issues. Such committees will serve until they complete the work for which they 
were appointed. 

V. Quorum 
A quorum for the transaction of business shall consist of three (3) members. 
 

VI. Annual Report and Budget 
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In July of each year, at the regular meeting of the Village Board, the Library Board shall report 
to the Village Board the condition of its trust as of June 1 of that year. The report shall show all 
money received or expended; the number of books and periodicals on hand; newspapers and 
current literature subscribed for or donated to the reading room; the number of books and 
periodicals ordered by purchase, gift, or otherwise obtained during the year and the number lost 
or missing; and the number of and character of books loaned or issued, with such statistics, 
information, and suggestions as it may deem of general interest or as the Village Board of 
Trustees may require.  
 
The Board shall make and approve a yearly budget for the operation of the Library, verified by 
affidavit of the President and Secretary of the Library Board, and shall submit it to the Village 
Clerk’s office on or before the first day of August for the fiscal year beginning the first day of 
October, for consideration and insertion into the Village’s all-purpose budget. 
 

VI. Library Director 
The Director shall be considered the Executive Officer of the library and shall have sole charge 
of the administration of the library under the direction and review of the Board. The Director 
shall be responsible for the direction of the staff, the efficiency of the library’s service to the 
public, and the operation of the library under the financial conditions the annual budget sets 
forth. The Director shall assist in preparing the budget and shall prepare an annual report of 
fiscal and circulation activity to be submitted to the Library Board, the Village Board, and the 
Nebraska Library Commission.  
 

VII. Order of Business 
The order of business at regular meetings shall follow the Agenda which the President of the 
Board has prepared and, at least 10 days in advance of the meeting, mailed to each Board 
member and posted in accordance with Nebraska Statutes. The Agenda may be amended at the 
start of a meeting.  
 

Agenda 
Call to order 

Approve/Amend agenda 
Recognize guests 
Approve minutes 

Financial statement 
Approve bills 

President’s report 
Director’s report 

Committee reports 
Old business 
New business 
Adjournment 

 
VII. Amendments 

 
These bylaws may be amended at any regular meeting of the Board with a quorum present, by 
unanimous vote of the members present, provided the amendment was stated in the call of the 
previous meeting. 
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VIII. Censorship 
The Valparaiso Public Library adheres to the principles of intellectual freedom as expressed in 
the American Library Association’s Library Bill of Rights, the Freedom to Read Statement, and 
the American Library Association Code of Ethics, 1995. 
 
When a patron questions the need for a book or other materials within the library and wishes to 
lodge a formal complaint with the Board, that patron will be given a “Reconsideration” form. 
The patron must complete the form; then the request will be placed on the agenda of the next 
regular meeting of the Library Board of Trustees. The person completing the request must attend 
this meeting to discuss the request. The Board will review the book or material with the Director 
in order to make recommendations about it.  
 

IX. Gifts 
Any person may make donations of money, lands, or other property for the benefit of the library. 
The title to property so donated may be made to and shall vest in the Village and the Library 
Board and their successors in office, and the Library Board and Village shall thereby become the 
owners thereof in trust for use of the library of the Village. 
 
The Library encourages and solicits gifts of money through the Valparaiso Women’s Club and, 
provided there are no restrictions attached, encourages and solicits donations of useful materials 
directly to the Library. The Library is not responsible for the monetary appraisal of a gift of 
materials. 
 

Adopted April 1, 1999 
Revised May 12, 1999 
Revised June 9, 1999 
Revised August 3, 2010 
Revised October 2, 2012 


